
Forwarding G-Mail to an external email account 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

1. Log into MyCCC. 
 

2. On the CCC Military Home tab, select the “G-Mail Account” link. 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
3. Select the “Settings” option from the Gmail inbox.  
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4. On the “Settings” Menu, select “Forwarding and POP/IMAP”. 
 
5. In the “Forwarding” area, select the second radio button to “Forward a 

copy of incoming mail…” 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
6. In the Forwarding section, a) Enter the e-mail address of the location to 

where you wish your messages forwarded; and b) select the option “Keep 
Coast Community College District(OCC,GWC,CCC)’s copy in the Inbox” in 
case forwarding fails. 

 
7. Save your changes.  
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